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1.  Create a folder on desktop with your name and roll no. and save all the files inside that
folder. 5
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2.  (a) Perform the following (any two) : H
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Sender Channel ‘ Receiver
Create a MS Word/Libre Office writer document and draw the diagram shown
above : 20
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Apply the following :
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(1) Add the header ‘Communication Process’ to the file. Apply font size 20.
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(i1) Group all the drawing objects (arrows, rectangular and oval shapes) in the
diagram.
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(i) Resize the diagram. S
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(b) Create a spreadsheet as shown below and perform the following : 20
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SL. No. Items Price | Quantity | Total Sales | Target Sales
L. Pen 20 35 1000
Z; Notebook 50 40 2500
3. White Board 120 10 1800
4. Stapler 100 20 3000
% Pencil Bag 150 4 1500
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(i) Calculate the total sales using multiplication formula.
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(i) Using Goal Seek find out the quantity of items that needs to be sold to meet
the given Target Sales for each item.
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(¢) Use Libre Office Base to do the following : Ob 20
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(1)  Create a database name ‘Student _Info’.
‘Student_Info’ WITNT €I ©HIR 72 341 |

(ii) In this ‘Student Info’ database create one Table by the name ‘std_details’
and enter data into it.
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(The tabie should have at least 5 fields such as Roll No. Name, Class,
Phone No, Student_id (Primary key))
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(iii) Enter data into ‘std_details’ through form (at least 5 records)
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3. (a) Oral Test 5
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(b) Project/Portfolio = 5
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(¢) CCE (Continuous Comprehensive Evaluation) 5
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