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SECTION - A ‘ (10 Marks)

1. Choose the correct answer from the following : (Any Five) 1x5=5
oS TR~ W et Aifs Sfreat (R e «Aob)

(a) Which of the following is a valid file extension for Notepad file ?
w7 frl e (3R fowq® @INU! (IGoM IR T (34 RS SHGA |
(1) .pg (i) .doc

(iii) .text (iv) .txt

(b) Which of the following is not a data analysis software ?

woTS i TRa Foeas (RITH! <51 ©2) Resae T o = ?

(i) MS Excel (ii) Python
(iii) Libre Office Writer (iv) Libre Office Calc
© A is a unique value that identifies a row in a table.

T bt o W R (63 @4 AR @i fofEe e |

(i) Alternate key (i) Primary key
s i
- (iti) Foreign key (iv) Candidate key
o 2 H
(d) What does an upright (straight) body posture convey or show ?
@5t B4t (coer) *RaT T 5 & I 2
(i) Confidence ‘ - (ii) Pride
ST LEL
(iii) Professionalism (iv) Humility
TOPIISTS EEC)
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(¢) Which of the following sources of energy is from a renewable source ?

weTe iRl % Beot (PR fowae (@imest B 7@ =i Best =) 24

(i) Solar Energy (i) Wood
o9 i L)
(iii) Coal (iv) Petrol

S| [&aicE]

(f)  Which of these is an imperative sentence ?
2 (! 9Bl ‘imperative sentence’ ?
(1)  Switch off the fan. (ii) Sheila has gone to the market.
(iii) Where are my pen colours ? (iv) OhNo !l missed my flight.

(g) In Libre Office Writer, which option from the image toolbar is used to cut

off non-desirable part of the image ?

Libre Office Writer © 2R ¥qiféee &ioxy b (o1eti<tsn Brwer Gorea “fa

P! Rew TR T = 2
(1) Image Filter (i1) Image Mode
2T B S (IS
(ii1) Color (iv) Crop
Il — &
2. State whether the following sentences are true or false : (Any Five) 1x5=5

TS ol PR W (7 S o1l (R It siobh)

(@) Only a person having a big business is an entrepreneur.
TIEI AT 431 ez Soga |
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(b)

(©)

(d)

@

(f)

(2)

A shared spreadsheet cannot be edited by multiple users simultaneously.

QWWM@%QW@W@?W@WWWW |

Using Table of Contents we can navigate directly to the selected topic by

clicking on any topic.

Wwﬁﬁwﬁwﬁﬁmmﬁwﬁﬁaﬁ%ﬁm
BRI T17 1A |

The image toolbar automatically appears when an image is inserted or

selected in the document.
TS PR FRfETeE ST A @37 =R TIEB w3 AR 41 71
friifoe st 23 |

Macro recorder works only in Libre Office Calc and Writer.

(T’ RPN @9 Libre Office Calc W% Libre Office Writer © 3 377 |

Only 7% communication is done using words.

TG QXTSI QLM =137 =T IR 91 27 |

The simplest way to create a Form in Libre Office Base is by using the

Design View.

Libre Office Base © @3« T5f BERSIA DETes ARG TAR 'S ez ey
I IM |
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SECTION -B (30 Marks)

3. Write the full form of the following abbreviations : (Any Four) 1x4=4
ST FPTRS 7| SIS erem 41 (R i 5T
(a) RDBMS
(b) ICT
(¢) BIOS
(d OS
(e) DVD
() POST
(8) SQL

4. Write short notes on the following : (Any Four) 4x2=8
SoTe TMAITIRA @517 5 GBset ferait (R ettt 1Y)
.(a) Feedback
IO S

(b) Macro
&F

(c) Data Consolidation

B2 JFQII

(d) Text Wrapping
G0 @R

(¢) Tempiates

e e2ic

(H Style
el
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5. Distinguish between the following (Any Three): . 3x2=6
TS VRITRA 112l ety 331 (R et Referbt)

(a) Relative and Absolute Hyperlink
HICoiaRd o 7115 23RS

(b) Primary Key and Foreign Key
effis Fi e Ko

(c) Field and Record
ez S1F @6

(d) Verbal and Non-verbal Communication

QRF I SR @St

(e) Solver and Goal Seek
TIPS S T ST

6. Answer the following questions : (Any Three) I3x4=12
Soe il eppTTRd el el (R it fsfeiby)

(a) What is the purpose of Grouping drawing objects ? Write the steps to group

drawing objects.
e B TGRS NG IR Sy 5 7 S 91 IR (NG e
TR feT4l |

(b) What is a database ? Write the advantages of DBMS.

TR Iferce e el 27 fo.R.«@w. ez, 3 33RepTgs fore |
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(c) What are Reports ? Write the steps to create a Report in Libre Office Base.
fas{t>1 3ferct 6 3@ 2 Libre Office Base © @51 Rl B BRI MTHPR

v
Pt

(d) Explain briefly the four settings that contrel the positioning of an image in

Libre Office Writer.
Libre Office Writer © @3 249 SEH e 391 SIfEG! A2fS ST A
4 | '

(¢) What is Software Piracy ? Explain the various ways in which you can

protect your data.

SRR 2D 6 2 O comm Uit fEs FRa o e SARTER T
40|
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