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1. Create one folder on the desktop with your name and roll no. and save all

the files inside that folder. 5
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2. Perform the following :
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(@) Create a spreadsheet as shown below : 15
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Goods in Grocery Store

Item Total Quantity | Quantity | Selling Price | Total Sale
Quantity Sold Left per kg amount

Wheat Atta 250 115 31

Basmati Rice 160 57 50

Arahar Daal 70 45 68

Sugar 200 145 45

(i) Calculate the Quantity left.
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(i) Calculate the Total Sale Amount using the selling price per kg.
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(iii) Sort the items from highest sale to the lowest sale amount.
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(b) Create a PowerPoint presentation (with minimum 5 slides) on any

one of the following topics : 15
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(iti) Active Listening
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While making the presentation use the following features :
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(i) Use transition effects between each and every slide.
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(i) Apply animation into the slide elements.
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(iii) Insert Clip-Art in the slide.
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(iv) Run the slide show.
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(c) Usingany Assamese/ Bengali word processor type your Biodata and

follow the guidelines given below : 15
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(i) Use font size 14.
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(i) Insert 'BIODATA!' in the header.

@uiRs 'BIODATA' H#8 |
(iii) Change the line spacing to 5.
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3. (i) Oral Test 5
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